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Economy Order Flow Chart 
(Example from Portland District: Other District’s processes may vary) 

 
Economy Act Orders are used to transfer money between Federal agencies when 
speciality or exchange services are sought - can be done without Cooperative 
Agreements.  Each agency may have their own requirements – be sure to check.  
 
 

1. Project Initiates 
Economy Act Order 
with another Federal 
agency and outlines job 
tasks within the Order 

2. Signatures of the 
Order would be by the 
Operations Project 
Manager.  In the 
payment section the 
Project POC/address is 
inserted 

3. Prepare D&F or request 
District to complete  

6. District OD-SR sends 
out cover letter with 2 
identical Economy Act 
Orders to other Fed. 
Agency for signature 
and return (they keep 
one and send one back 
to Corps). 

4. Send to District OD-
SR Economy Act Order 
and D&F 

7. Upon return of the 
Order OD-SR scans and 
sends Project and the 
Contracting Grants 
Specialist a copy of the 
signed Order along with 
the signed D&F form. 

5. NWP-OD-SR 
receives the Order 
package, reviews 
documents, prepares 
cover letter, routes to 
Office of Council, 
Contracting (Grant 
Specialist & Officer) 
and F&A then back to 
Operations.  

8. The Order may now 
be executed and 
coordinated by the 
Project. 

For problems and 
troubleshooting contact NWP-
OD-SR at (503) 808-4306  

Economy Act Amendment 
 

1.  Amend existing 
PR&C or if 
necessary create 
new one if money 
involved 

2. Need new D&F 
form completed 

3. Need Amendment 
agreement form 
completed 

4. Processing/routing 
to occur through 
same channels as 
with original 

5. Cover letter with 
Amendment 
agreement sent to 
other Federal 
agency to acquire 
their signature

De-Obligating  
1-Letter/note from other 
Fed agency saying it’s 
okay to de-obligate and 
for how much. 
2-Project to perform 
“manual de-obligation 
to close out GOV order 

If the other Federal agency is 
performing subcontracting 
additional approvals may be 
necessary at Division level  

MIPR Process (at Project)              
1. Print out MIPR or 448 & send 
to agency to sign & return 
2. On MIPR return Project staff 
then does manual GOV order 
obligation in CEFMS    


