1. The DFC funding and the CESU Admin fee (greater of 5% or $2,000) must be entered as

CEFMS and P2

two separate P2 activities and MUST be sent on 2 separate MIPRs. If multiple CESU

CA’s are being funded at the same time, these may be lumped into one DFC MIPR for all

projects and one standard MIPR for the CESU Admin fee for all projects. For example,

if the District has 3 projects each funded at $50, the DFC MIPR amount would be $150K
and the CESU Admin fee would be $7.5K. These would then be created as 2 separate
MIPR’s.

DFC Creation Procedure: P2

CESU DFC Activity:

1. CESU DFC activity: Choose Resource OTHCONSVC and NOT WKBOTHCOR as
previously required.
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2. CESU DFC activity: The Task Organization must be the organization code of the
District sending the MIPR- Your Org Code. This org code is the responsible party who
will obligate the funds in CEFMS (after ERDC Contracting has completed the CA and
the District has received a copy of the contract) and who will complete the receiving
reports for payment(in that Districts” CEFMS database).

3. CESU DFC activity: Select Direct Funds Cite activity code for U4 on the codes tab
(activity codes list will include a “DFC” code).
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CESU Administrative Activity:

1. CESU Admin Fee: Add an activity to cover the Admin Fee portion of the funds
being sent.

2. CESU Admin Fee: You will use ERDC’s task organization (U433A00) code and
resource code (OTHEACSV) for this activity. Please place the title of the project
along with Admin Fee on the description line of the customer order.

CESU ADDITIONAL REQUIRED INFORMATION:

1. CEFMS RESPONSIBLE EMPLOYEE:

a. Richard G. Rhett RHETR2129
2. CEFMS ALT RESPONSIBLE EMPLOYEE
a. Cheryl P. Boyd BOYDC9642

3. Technical POC:
a. Richard G. Rhett
4. Financial POC:
a. Cheryl P. Boyd
5. Address:
USACE Engineer Research and Development Center (ERDC)
3909 Halls Ferry
Vicksburg, MS 39180

CESU MIPR Instructions:

1. Complete the MIPR process in CEFMS as usual. One MIPR for the DFC and one MIPR
for the admin fee



2. For the DFC MIPR, you will use OTHCONSVC for the resource code when creating the
MIPR since the work is being performed by an outside contract.
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Contact Info:
For additional information:
ERDC Tech POC - Mr. Glenn Rhett (601-634-3717)
ERDC Admin Support - Ms. Janet Scallions (601-634-4058)

ERDC MIPR Support - Ms Cheryl Boyd (601-634-4853)



